W. R. Frose School Handbook                                                                                                                                                                 2008-2009


INTRODUCTION
Welcome to W. R. Frose School for the 2008-2009 school year. We look forward to maintaining the academic success, which has been established, and to continuing to adapt to the challenges of our changing world.  We look forward to fostering the linkages already initiated with our parents.
MISSION STATEMENT
“Working together as a community to help students achieve a quality education, contribute productively to the well-being of society, show respect, be responsible, 
and have the confidence to face the challenges of life ... today and tomorrow.”
PURPOSE STATEMENT
“W. R. Frose School is a caring school that inspires and supports students’ 

achievement so that they can become responsible, contributing citizens.”
SCHOOL MOTTO
“Learning Today To Succeed Tomorrow”

SCHOOL LOGO
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W. R. FROSE SCHOOL STAFF
Lisa Gehring – Principal, Grade 6, Special Education
Diana Klassen – Kindergarten, Grade One
Mary Kaliel – Grade Six, coach 

Anna McCann - Grade Two/Three, Associate Principal, 
Kim Miller - Grade Four/Five 
Kyle Beattie - Grade Seven/Eight; coach
Susan Allen - Grade Nine, coach
Vanessa Mathison - Band, Music, Social, Language Arts
Diana Hunt – Program Assistant, coach
Linda Kaliel – Administrative Assistant
Joann Koncohrada – Program Assistant (PUF)
Marie Meyn – Librarian, Program Assistant

Elaine Sauter - Program Assistant

Florence Schultz - Program Assistant, coach
Frances Schultz – Program Assistant (PUF)

Phyllis Rochat - Custodian

BUS DRIVERS
SCHOOL COUNCIL DIRECTORS/EXECUTIVE
Ron Auch
Gudrun Campbell
Jack/Marianne Cochrane 
Judy Humphries
Anita Moes
Ken Kaliel

 Rhonda Kaliel



Kathy McKnight
Linda Rockwell
Hazel Schneider

Wendy Strach
DAILY SCHEDULE


Elementary

Junior High

  8:55 a.m.
- Assembly

  8:55 a.m.
- Assembly

  9:00 a.m.
- Classes begin
  9:00 a.m.
- Classes begin 


10:50 a.m.
- Recess begins
11:00 a.m.
- Five minute break


11;05 a.m.
- Classes resume
11:05 a.m.
- Classes resume


12:05 p.m.
- Noon break
12:05 p.m.
- Noon break


12:45 p.m.
- D.E.A.R.
12:45 p.m.
- D.E.A.R.

  1:00 p.m.
- Classes resume
  1:00 p.m.
- Classes resume


  3:05 p.m.
- Agenda Books/Dismissal
  3:10 p.m.   - Dismissal

Town students should not arrive at the school before 8:30 a.m.
SERVICES TO STUDENTS
Fees
Textbooks and workbooks are available at the school for students’ use.  Payment of fees entitles students to the use of textbooks and workbooks, laboratory equipment and various other consumables.    An insurance fee (Basic Plan) of $1.00 per student is included in the instructional material fee.  The “Basic Plan” provides coverage for school days and school related activities.  

K: 
$56.00

1-6: 
$66.00

7-9:
$76.00

CTS (Home Economics/Industrial Arts – Gr. 8&9): $15.00.

Band:
$40.00 ($35.00/student family plan)

Band: 
$20.00 (own instrument)

All fees are due by October 15 of each school year.  However, if parents are unable to pay the fees by October 15, they are asked to contact the school and an alternate payment schedule (installment payments) can be arranged.

Lockers

Lockers are available for students’ coats, lunch kits, books and gym supplies.  Students in grades 4 & 5 are not allowed to use locks.  Students in grades 6-9 may use locks if they choose.  School locks are available for a $10.00 deposit for two (2) locks.  These locks must be returned to the general office at the end of June each school year or when the student transfers from W. R. Frose School.  The deposit is refunded to the student when he/she leaves at the end of grade nine or when he/she transfers from W.R.F., providing the locks have been returned.

Lost and Found
The school lost and found box is located in the elementary hallway by the art supply room.

Parents and students are encouraged to browse through this box occasionally to reclaim lost items.  Items that are unclaimed at the end of the school year will be sent to a charitable organization.

Please mark all your child’s personal belongings with his/her name – especially shoes and boots.
Intramural Sports

Students in grades 6-9 can participate in a variety of noon recess team sports.  Students’ Union award points (junior high students) are given for participation in intramural sports.

Inter-School Sports

Junior high students are encouraged to participate in inter-school sports.  School teams represent our school in various sports.  We are proud of the skill and sportsmanship that our athletes take to other schools.  Parents and community members are encouraged to come and cheer our teams on!

Library
Students are encouraged to use the library for research and for free-reading.  Books are loaned for a period of three weeks and may be renewed.  If a student has a book that is one month overdue, he/she is given library duty or detention (book report) at the noon break until either the book is returned or paid for.
New public library policy as of January 2001:  All public patrons have to purchase a library card each year.  Patrons living in Westlock County may purchase library cards from the M. Alice Frose Library but patrons living in the M.D. of Lesser Slave #124 have to purchase their library cards from the Flatbush Library (open Tuesday evenings).  All library cards can be used at  any public library in the province of Alberta. 
Cost: Family: $20.00; Single: $15.00; Students (18 yrs and under) if borrowing after school hours:$5.00.  

Other Services

( School Science Fair (usually held in January or February every second year)

· Swim program (usually grades 2, 3, 4, and 8 - other grades may be included especially if the grades are combined).  The cost is $25.00 per students for lessons and $15.00 per student for bussing.

·  Various fundraising projects as well as one major charity fundraiser per year:

Milk Program:  Milk is sold four days a week. The money raised is put towards field trip 



costs, school beautification, equipment, etc.  The cost of the milk is 



65¢/carton if pre-ordered or 70¢/carton if bought daily.


Ice Cream:
Students can purchase ice cream on Wednesdays.  



(ECS students can purchase ice cream on Thursdays (Sept-Jan).  



The cost for the ice cream ranges from 40¢ to $1.00.


Hot Dog Sales
Usually once a month.  Cost: $1.00 per hot dog


Book Orders:
Students can purchase books from the Scholastic and/or Troll Book 



Clubs.  Book order forms are sent out approximately once per month 



either by the classroom teacher or the librarian.


Book Fair:
Once or twice a year the school library hosts a book fair which offers 



a great variety of books for all ages.  This is a fundraising project for the



library and the proceeds are used to purchase resource books.


Craft Days:
A library craft day is offered to students at certain times throughout the 



year.  The cost is $4.00/participant.

Christmas Gift Exchange:  Students who wish can participate in the gift exchange and 



the cost limit is usually $3.00 - $5.00.

SAFETY PROCEDURES
Illness or Accident
In the event of a non-serious (minor) illness or accident at the school, the student will be kept in the school infirmary.  In more serious cases, parents/guardians will be contacted and asked to pick up the student for necessary check-up/treatment.  If the school is unable to locate or contact the parents/guardians and immediate treatment is required, a staff member will transport the student to the hospital or medical clinic.

Normally if a student is too ill to go outside for recess, he/she is too ill to be at school.  This is 

particularly true in the case of severe colds.  Students who come to school with severe colds are unable to function well, provide a source of infection for other students, and would probably recuperate faster at home.

Medical Alert
For student safety, we ask that any unusual or chronic health/medical problems that a student may have be reported to the school and the bus driver.  In the event of an attack or chronic condition, bus drivers and teachers should be informed of the necessary actions and/or precautions to take.

Medication
School staff cannot administer any non-prescription medications.

If for any reason a student must take medication at school, parents/guardians should notify the school (by calling the general office) and send a note with the student explaining the dosage, etc.  ALL medication must be kept in the general office.  This applies to elementary and junior high students - no student is to keep medication of any form in his/her desk or locker. Medication must be labeled and kept in general office

Aspen Health School Services  (Westlock Office: 349-3316)

The health unit has a variety of professionals on staff to provide programs and services.  Some of our services are listed below.

· Dental: Visual oral inspections in selected grades.

· Environmental Health: School inspections to determine the presence of environmental hazards.




Food safety and hygiene education

· Public Health Nursing: - Hepatitis B immunization for grade five students




- Tetanus/Diphtheria immunization for grade nine students




- Hearing and vision screening on request of parents or teachers.




- Consultation and in-service for teachers on specific health issues




- Will assist student, parent, or special interest groups dealing with 



  health issues.

· Sexual Health: Information on sexual health for parents, individuals, or group presentations.

CURRICULUM, EVALUATION AND REPORTING
Curriculum Information

The teachers at W. R. Frose School have developed instructional programs to meet the requirements of the Province of Alberta, as outlined in the Department of Education Program of Studies.  Students in grades one through six receive classroom instruction in Language Arts, Mathematics, Social Studies, Science, Health, Physical Education, Art and Music.

In addition to core subjects, the school offers instruction to junior high students in Band and CTS (Career and Technology Studies).  Computer Literacy is integrated into Language Arts.

Provincial Achievement Testing

Alberta Provincial Achievement Tests are administered to students in grade three, six and nine each year.  All of the core subjects: Language Arts, Social Studies , Science and Mathematics  are tested each year in grade six and nine.  In grade three Mathematics and Language Arts are tested.

Student Evaluation

Teachers evaluate students in W. R. Frose School for the following purposes:

· To assess their progress relative to course objectives

· To analyze individual and group achievement

· To promote feedback for parents and students

Assessment takes many forms and may include:

· Formal testing

· Checklist

· Quizzes

· Assignments and projects

· Daily work and notebooks

· Anecdotal records

Reporting and Interviews
Report cards are prepared three times during the year: November, March and at the end of June.  In addition Junior High students will receive a mid-term report: October, January and May.

Achievement in Kindergarten to Grade Three will be reported in anecdotal format.

Achievement in Grades Four to Six will be reported following the standards listed below:
· 90 – 100% 
A+ 

· 80 – 90%
A  

· 70 – 79%
A
· 65 – 69%
B
· 50 – 64%
C
· Below 50%
N

Achievement in Grades Seven to Nine will be reported as per the standards listed below:
· 80 – 100% 
A (Honors)
Honors With Distinction:  80% and over in all core subjects
· 70 – 79%
B+
Honors:  75% and over, with an overall average of 80%, in
· 65 – 69%
B
the core subjects (Math, Science, Social and LA)
· 60 – 64%
C+

· 50 – 64%
C

· Below 50%
N

Parent-Teacher interviews are arranged for all grades in November and March.  All parents are encouraged to attend for a review their child’s progress to date.   Parent-teacher contacts are not limited to those two reserved times, please call the school at any time you wish to arrange to discuss your child’s progress.
Promotion/Retention
Students who have achieved their course objectives, and who, in the opinion of their teachers, are likely to be successful at the next level of instruction, will be promoted at the end of the term to the next grade.

In the event that a teacher believes a student has not successfully achieved course objectives and will not be able to cope at a higher level of instruction, the teacher will request a meeting with the principal, parents and the other teachers involved with the student’s placement the following term.  Parents will be given prior notice, often as early as the March report, so that remedial steps can be attempted.

Policy Statement

To ensure that student evaluation procedures followed in a school have been fair and just, a student shall have the right to appeal the final standing awarded in any subject in grades X to XII or the non-promotion of a student in grades I to IX.  The right of appeal may be exercised by a parent or guardian acting on a student’s behalf.

School Award System
In the interest of motivating and rewarding students, W. R. Frose School will use the following

award system:

· Virtues - students, staff, bus drivers, and parents are asked to enter students 



names when they see a student doing something positive in our school.  Entries can be 



entered at the general office.  A draw will take place as part of the weekly Tuesday 



morning announcements.  If a student’s name is drawn, he/she may choose a token gift.

· Year-end Awards  - in grades 6 to 9 awards will be presented for academic achievements, most improved athletics, and citizenship. Other awards include Students’ Union Top Award, Legion Scholarship Award, Humanitarian Award, Grade Four Language Arts M. Elgert Memorial Award, PHRD #7 Grade Six Citizenship Award and other awards as merited.  These awards will be presented at an awards night in September or October of the following school year.

· Legion Scholarship Award (Grade Nine)


The Royal Canadian Legion Branch #137 (Flatbush) awards a scholarship of $200.00 


to the grade nine student from W. R. Frose School with the highest average in Language 


Arts, Mathematics, Science, and Social Studies over the three years of junior high.  


In addition the winner’s name is placed on a plaque that remains in the school.

· M. Elgert Memorial Language Arts Award (Grade Four)


The W. R. Frose staff awards a plaque in memory of the late Mrs. M. Elgert to the 


grade four student with the highest mark in English Language Arts.  The student’s 


name is also placed on a plaque that remains in the school.

· Pembina Hills Regional Division #7 Grade Six and Nine Citizenship Award


A “globe of the world” will be presented to a grade six student in each of the PHRD 


elementary schools.  This award will be presented to a student who

· Demonstrates a concern for school, community and people through active involvement in local or regional “structures” (e.g. Students’ Union, 4-H, School or Community committees, etc.); 

· Has proven the ability to learn from errors and to positively accept consequences for actions

· Has a proven history of actively and positively seeking solutions to problems and issues

· Maintains an overall academic standard of at least 70% in the four core academic courses.



Beginning in June 2002, PHRD will also be awarding a scientific calculator to one grade 


nine student in each of the Divisional junior high schools.  

· Humanitarian Award   



This award is presented to a student of W. R. Frose School who has demonstrated  



citizenship by helping someone in his/her community or school.  Students, parents, 


teachers, or members of our communities may submit names of eligible 



students.  Submissions must include a short description of how the student has 


demonstrated good citizenship.  The deadline for submissions is the first Friday of June.

· Junior High Points/Award System
As students enter Junior High, they are awarded a W. R. Frose School Pennant and a Starter Pin.  They then must work towards earning the other Award Pins (Level Pins for 40 points, 85 points, and 140 points; Citizenship Pin; Athletic Pin; and Students’ Union Pin).

Point Pins: Points are awarded each year for the following:


School Teams: One point for each team sport participated in at the inter-school 


level.


Intramurals:
One point for each sport participated in at noon break 


To receive a point the student must participate in 2/3 of the games 

for each sport.


Students’ Union: Points are awarded for Students’ Union executive positions 



  President 


- 5 
Vice President
 - 4 


   Secretary
- 5
Treasurer 
 - 5 
   
   Girls’ Sports Convener
- 4 
Boys’ Sport Convener 
 - 4 


   Room Rep. 
- 3 
Returning Officer 
    - 3 


   Social Convener 
- 4
Deputy Returning Officer 
- 2 


   Each student who is nominated for an executive position and gives a 


   speech at the student assembly but is not elected will receive one point. 
Lockers/Shelves/Desks: Will be randomly checked by teachers for cleanliness and 


neatness.  Each student starts with 10 points at the beginning of the year - one point is lost per two faults a month or per two consecutive faults on one item.

 
Contract Points: One point is awarded for each half-hour worked to a maximum of 


10 points per school year.

Dress-up: 
One point is awarded for participation in each special event to a 


 
maximum of 10 points.

Officiating:
One point for every three intramural games officiated (max.: 6) 


Captain/Asst. Captain: Each student who fulfills the duties of the captain or 


assistant captain of an intramural sport will receive 2 points for 


captain or 1 point for assistant captain. (Max: 5 points)

Academic:
Each student’s average in mathematics, science, social studies, 


and language arts is calculated and divided by 10.  This is done 


for all three report periods (Max: 30 points per year)

Special School Activity:  Two points are awarded for each extra-curricular Band 


activity participated in and one point for each other 


special activity participated in. (Sci. Fairs, Highway 


Clean-up, etc.)
Special Pins (students must meet at least one of the following criteria):

 
Citizenship Pin 

· Have accumulated 20 contract points on the award system
· Have had a recommendation signed by at least three staff members 


(bus drivers, teachers, teacher assistants, librarian, secretary, etc) for exemplary 


Assistance
· Have helped someone in an exceptional way.


Athletic Pin 

· Have participated as a member of at least ten school teams over the three years of Junior High.

· Have shown exceptional leadership over the three years of Junior High.

· Have participated 80% of the time in all intramural activities (if not absent).

    

(Captains are responsible for recording and handing-in this information.)

Students Union Pin
· Have held an elected position on the Students’ Union Executive. 

· Have run for a position and given a campaign speech at least two of the three years of Jr. High. 

· Have worked on and been a cooperative member of at least five student committees.

· Have shown exceptional leadership skills by demonstrating a positive school spirit, through cooperation and participation, and by encouraging your peers to display the same school spirit.

POSITIVE BEHAVIOUR PLAN

W. R. FROSE SCHOOL IS A STUDENT – CENTERED SCHOOL

We believe that each and every day, students should be given the opportunity to achieve according to their ability and to develop a strong positive sense of self–worth. A child’s sense of self–worth is highly related to his/her achievement in school and other areas. The responsibility for enhancing a child’s self–worth lies with the student, parents, teachers, and other adults in our community. We can accomplish this goal by meeting:

The Three Needs of All Children

1. The need for competency and achievement
2. The need for structure, safety, control, and discipline.

3. The need for positive, personalized interaction with peers and adults.

We live in a world that is governed by rules and regulations. No society, organization or group can operate without well–defined goals and expectations. A school wide discipline program has been adopted by the staff, students and parents of W.R. Frose School. It is called the Positive Behavior Plan. The program is based on a set of school wide and classroom expectations and consequences.

A.   Attitude

W. R. Frose School operates on the philosophy that all students have the right to learn. To do so, each student must be in a school climate that is satisfying and productive. Disruptive behavior by any student infringes upon the rights of others.

Students must understand that they are responsible for their behavior. They must recognize that any behavior, which disrupts or detracts from the educational climate of the school, is unacceptable. W. R. Frose students are expected to follow reasonable rules, which are established for the benefit of both the student body and the community. Conduct should be governed accordingly.

Home and school alike must share the responsibility for teaching children appropriate acceptable behavior. By working together, we can ensure positive student conduct. Discipline is essential in building accountability, responsibility, respect for others, and most importantly, self – respect.

While most students behave acceptably and responsibly most of the time, we must recognize that, any student may err in judgment regarding his/her behavior. The staff and parents have the responsibility to teach students how to handle their errors in judgment in more acceptable ways.

Our school – wide approach to discipline will:

Help the student identify his/her problem(s)

Help the student solve the problem he/she created

Leave the students dignity intact 

B.  Behavioral Conduct

The staff of W. R. Frose School believes that the majority of students behaves in reasonable, responsible, positive ways and understands the need for the following rights and responsibilities and school wide expectations.
Rights and Responsibilities

1. I have a right to an education.


It is my responsibility to listen, to learn, to practice, to complete school assignments 

and to graciously accept remedial assistance when necessary. I will not disturb, disrupt 

or interfere with the instruction of my teachers and/or the learning of fellow classmates.

2. I have a right to happiness and to be treated with dignity and respect in the school.

It is my responsibility to treat others with honor and polite consideration. I will not laugh at, tease or put down other students, staff or adults.

3. I have a right to hear and be heard in this school.

It is my responsibility to help maintain a calm, peaceful and quiet school. I will not interrupt, shout, or make loud noises when others are speaking.

4. I have a right to be safe and secure in this school.

It is my responsibility not to physically or emotionally hurt others.

5. I have the right to free expression in learning about myself and others.

It is my responsibility to learn about myself and others in this school. I am free to express my feelings and opinions in an appropriate manner as long as I am not rude, disrespectful or violating the order of the school and/or personal and public property.

6. I have a right to be myself in this school.

It is my responsibility to respect others as individuals and not to treat them unfairly regardless of any differences.

7. I have a right to privacy and to my own personal space.

It is my responsibility to respect the personal property of others and to accept their right to privacy.

8. I have a right to help and assistance in learning self – control in this school.

It is my responsibility to practice self – control and ask for assistance when necessary. I will expect to be corrected when I abuse the rights of others, as they shall be corrected if my rights are abused. No one will silently stand by and witness the violation of personal rights.

I can expect that all these rights will be mine and I agree to fulfill my responsibilities with respect to them.

School – Wide Expectations
1. We are expected to show consideration, courtesy and respect to other and their property.
2. We are expected to walk quietly and safely to and from all activities in an orderly manner. Common sense and safety is our guide.

3. We are expected to avoid the use of profane language and inappropriate gestures while on school property.

4. We are expected to remove outdoor footwear upon entering the building, place them in assigned areas, and put on suitable footwear for use in the school. Fire regulations state that students must always have footwear on; therefore, students are required to have an indoor pair of shoes or runners.

5. We are expected to remove headwear upon entering a classroom.

6. We are expected to report to the office if we must leave during the school day and to report in at the office when we return. When coming in late, we are expected to report to the office and proceed immediately to our classroom.

7. We are expected to treat all school property (textbooks, writing boards, bulletin boards, walls, desks, etc.) with care and respect. 

8. We are expected to be in classrooms during class time. To leave the room, we require the teacher’s permission.

9. We are expected to keep school desks and lockers, clean and in good operating condition. Desks are the property of the school and therefore subject to inspection as determined necessary by the teacher or school administration. Damage to desks or lockers could result in financial restitution.

10. We are expected to report any vandalism or damage of school property to the school office or classroom teacher immediately upon discovery.

11. We are expected to be diligent in pursuing our studies; attend school regularly and punctually; co-operate fully with everyone authorized by the school to provide education programs and other services; comply with the rules of the school; account to our teacher for our conduct; and respect the rights of others at all times.

12. We are expected to behave in law-abiding ways. School is NOT a sanctuary outside the law. Police advice/involvement will be sought as required.

13. All electronic hand-held devices are to be left at home.

Student Dress Expectations

In order to encourage a school atmosphere, which supports learning, students are required to dress appropriately. Proper school attire reflects the accepted business standard. 

1. We are expected to consider cleanliness, neatness and good health, as well as the appropriateness for the activities of the school day, and consideration for others when choosing their clothes. 

2. Inappropriate attire includes items that display:

· Profanity

· Obscene gestures

· Offensive ethnic values

· Are revealing in nature 

In all these cases students will be asked to change into appropriate attire or cover any items, which are inappropriate.

Playground Expectations

1. We are expected to use school and playground equipment appropriately.

2. We are expected to play safe games that will not harm or potentially endanger ourselves or others. Some examples of dangerous games are tackle football, tackle soccer, throwing snowballs, and play fighting.

3. We are expected to respect the rights of participants in organized games and not to disrupt the activity.

4. We are expected to gather and play in the designated playground areas.

5. We are expected to stay in the schoolyard during recess and at lunch. 

Classroom expectations

Each classroom teacher has developed a list of reasonable expectations and consequences (both positive and negative) that contribute to the instructional program, classroom harmony, and development of student responsibility. 

Off Campus School Sanctioned Activities

Off campus school sanctioned activities include activities such as fieldtrips, CTS classes at RFS and all school-related sporting activities.

During such events, all above rules remain in effect.

C.  Consequences

In keeping with our Positive behavior plan, the staff of W.R. Frose School will ensure that students receive assistance, encouragement, praise, awards, and recognition for their many positive behaviors and academic gains.

In addition to this, the staff will communicate to parents the progress of their children. This may come in the form of encouraging telephone calls, positive notes home and/or parent/teacher/student conferences.

W. R. Frose School students will know what is expected of them as well as experience the above supportive benefits of appropriate behavior. They will know what will follow if they choose to behave inappropriately. THE CHOICE LIES WITH THE STUDENT! 

Our goal is to help students see themselves as being responsible for their behavior and in control of themselves.

SCHOOL POLICY
Beginners Policy

1. Every child who has attained the age of six (6) at school opening date shall attend school unless excused under the relevant sections of the School Act.

2. Any child who attains the age of six (6) on or before December 31 may attend school at the discretion of his/her parents.

3. Pembina Hills Regional Division #7 encourages co-operation between privately operated Early Childhood Services programs and the school with regard to admission of beginning pupils but the final responsibility is to rest with the school in accordance with division policy.
Leaving School Campus

Leaving our school campus (including off-campus activities) at noon, before school or during breaks will only be allowed when written permission for the day in question is granted by parents or guardians.  The permission slip is to specify the date and purpose and should be presented at the general office.  Blanket notes will not be accepted.

Visitors

All visitors to W. R. Frose School must report to the general office.

Early Dismissal or Student Pickup

If a student is to be picked up for an appointment out of the school, please inform either the teacher or the school administration (954-3827).  In this way the student can be waiting for the parent/guardian at the office.

If arrangements have been made to have your child picked up by someone other than a legal parent or guardian, the school administration must be informed of this arrangement by note/agenda book or telephone prior to the arranged pickup.

Late Arrival/Absence
Students should make every effort to be on time for classes every day.  However, if a student is unavoidably detained or absent, a telephone call to the school office is necessary.  Students who are late must report to the school office when they arrive at the school.  Students who know they are going to be absent should alert their teachers with a note from their parent/guardian prior to the date of their absence. 
Computer Use
W. R. Frose students are able to use the computing services provided through the school and the school division to prepare presentations and access research materials.  School and library computers must be used strictly for educational purposes.  All users of Pembina Hills Regional Division technology are expected to follow the acceptable use policy.  Failure to comply with this policy will result in loss of computer privileges.

Drugs, Smoking, and Alcohol
Students are not permitted to smoke during the time they are the responsibility of the school.  

W. R. Frose School is smoke free at all times to all individuals.
SPECIAL PROGRAMS AND SERVICES
Instructional Services
The instructional services program provides assistance to students so that they can succeed in their studies.  The program offers tutorials, specialized teaching in specific subject areas, or enrichment challenges, depending on the individual needs of students.

Procedures for referral and assessment are as follows:

1. Initial concern.  Parent or teacher refers child to special needs coordinator.

2. Special needs coordinator and teacher will advise the parent about possible further assessment.

3. Appropriate local assessment is carried out

4. Referral is made to PHRD#7 Student Services if further assessment is required. 

5. A case conference is held with parents and school personnel to review results of assessments.

6. IPP (Individual Pupil Profile) is developed and implemented to reflect the student’s needs

7. The IPP is discussed with the parent and student, which is then signed.

8. The IPP is reviewed regularly and adjustments are made if required.

Parent Volunteers and Visitors
The school is fortunate to have the assistance of many helpful and talented parents who volunteer their time to help with various school functions.

If you would like to volunteer your time, please call the school at 954-3827.  
All volunteers will be supplied with a “Code of Conduct” and must have a “Criminal Record Check” (supplied by local RCMP) on file with the school.

Student Volunteers
Older students may be called upon from time to time to assist with school functions.

Students are encouraged to volunteer to keep the school grounds clean and free of garbage.

There are many opportunities for students to be useful and helpful citizens of our school, to make it a more pleasant and effective place for us all.

Newsletters
On the last Tuesday or Thursday of each month a calendar/newsletter is sent home with the youngest school child in each family.  This newsletter is an important communication link between school and home.  If you do not receive yours by the beginning of each month, please call the school.
Every second month your child’s teacher will send home a newsletter outlining subject areas being covered.

Communications that require immediate attention are generally copied on “lilac” coloured paper.

Special Events
Although parents are always welcome to visit the school, special events are planned throughout the school year when your presence is especially encouraged.  Please watch your newsletters for information about:

· Classroom Halloween, Christmas, Valentine’s and Easter parties
· Christmas Concert

· School Theme activities

· Field Trips

· Science Fair

· Track Meets

· Band Concerts/Performances

· Extra Curricular Sports

· Grade Nine Prom

· Year-End Activities

· Parent-Teacher Interviews

· Education Week Activities

Other special activities may be planned and organized by the staff and students.  

Please note: All off-school site activities will require a signed parent consent form.  Parents will be advised about these activities in a letter, which will state the purpose of the trip as well as the itinerary of activities, which will take place during the event.  A consent form will accompany the letter.  Please read all the information contained on the consent form before signing it and returning it to the school.  (Students are also required to read and sign consent forms.)

No child will be allowed to participate in an off-site activity without a signed consent form.

W.R. FROSE SCHOOL

Positive Referral Form

Name of Student _________________________
Date  ___________ 
Grade  ____________________

Referring Teacher  _____________________________

Reason for Referral  

Nature of Contact:
Conference with Student (     )

Telephone Call Home     (     )

Letter Sent Home            (     )

Summary Comments:

W.R. FROSE SCHOOL

Student Plan of Action

Name: ___________________________

Date: ___                             ___

What I did that caused me to be here now:

My problem is: 

What I can and will do immediately to improve:

Review Date(s):

Student’s Signature; _________________________________

Teacher’s Signature; _________________________________

Parent’s Signature;   _________________________________

Principal’s Signature; ________________________________

W. R. Frose School
“Learning Today To Succeed Tomorrow”
HANDBOOK
2008/2009
Fire Drill and Lockdown Procedures
Staff and students at W. R. Frose School take part in six (6) fire drills throughout the school year.  As well the lockdown procedure, designed to keep children safe if there was a non-authorized person in the school, is practiced during the year.

School Closure, Inclement Weather

If buses are sent home early due to inclement weather, school staff will make every effort to inform parents/guardians.  Please leave telephone numbers of your work place and/or other contact.
TRANSPORTATION
Students who enjoy bus-riding privileges are expected to conduct themselves on the bus in such a way as not to distract the driver or in any way endanger the safety or well-being of their fellow passengers.

Appropriate Dress for Weather

Students who ride the bus in winter are expected to wear or have in their possession warm footwear, head wear, mittens/gloves and a coat in the event of a bus breakdown or accident.

Bus Loading and Parking

When visiting our school please park in the designated “Visitor Parking” area or in the Community Hall/Arena parking lot.  The area adjacent to the public road is a NO PARKING AREA!

SCHOOL ORGANIZATIONS
Students’ Council

Junior high students hold Students’ Union elections early in September.  The Students’ Union exists to give students the opportunity to learn parliamentary procedure, to make decisions, to assume responsibilities in the school, to provide a communication link between students and staff and to organize and enjoy social and sporting activities.  
W. R. Frose Parent Council
Mission Statement: “To provide support for the enhancement and well-being of our students,
staff, families and communities through communication and resources.”
Vision Statement: “It takes a community to raise a child”
We, the WRF Council, believe it takes a community to raise a child.  All parents and community members are encouraged to share in the responsibility of educating our children
The W. R. Frose School Council membership consists of the parents of all the students enrolled at W. R. Frose School, the principal, one teacher representative, and two community representatives.  (The community representatives have no children enrolled at W. R. Frose School.)  
The W. R. Frose School Council Executive consists of six elected directors (three from south of and three from north of the Westlock County/M.D. 124 line).  Elections are held yearly at the Annual Meeting (generally in April) and the new directors begin their term the following September. Director responsibilities include:

(Attending meetings (approximately four per year)


(Taking a leadership role within the Council


(Being contact people for the general membership and community


(Submitting a handwritten or typed report about your term on Council at the 


annual meeting.
The W. R. Frose School Council meets at least bi-monthly (first meeting of each school year is held in September) to advise and consult on school-based decision-making and to act as a liaison between parents, school, school division and Alberta Learning.  Council activities/projects include: home/school communication, public relations, fundraising (for student awards, field trips, special activities), special activity planning (one activity/presentation per year: alternating with language arts and science based), etc.
“W. R. Frose School is a caring school that inspires and supports student achievement.”

“W. R. Frose School is a caring school that inspires and supports students 

achievement so that they can become responsible, contributing citizens.”


